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1. I/IH@)OpMaD;HOHHo 6H6HHOTGTIHLIH ¥ ueHTp | SBIAETCA  CTPYKTYPHBIM
no;[paz,ueneHHeM rccynachBeHHoro 6}0;{}1{61“1{01“0 061ueo6pa303a*renmoro
YUPSKIEHHA - EpHHBKOBCKOI‘O Ka?,a%ero Ka[eTCKOTO. KOpIyca UMEHH COTHHKA
M. . Yalikn KpaCHo,uapCKoro Kpast (Hanee — KOpIyc),. y‘{aCTBy}OIHI/IM B yqe6Ho-
BOCIUTATENEHOM npouecce B LENSX o6ecnequH;1 - Ipasa . YM4CTHUKOB
OﬁpaBOBaTeHBHOFO ‘Tporecca. - Ha : GecnnaTHoe ' HOJ’EBBOB&HH@ GubHoTETHO-
HthopMauHOHHmMH pecypcaMH B FRIR R

2. Heam - GUBTHOTEKH coomocmca c ]‘.};eJIﬁMH OﬁpaBOBaTGHLHOI‘O Iporecca:

| (bopMHpOBaHHe obeit KyHBTypI)I NUYHOCTH O0YYAIOMINKCS Ha OCHOBE YCBOCHHSA

06}13&1‘631131{01"0 MHHEMyMa conepmaﬂﬂﬁ 06H1606pa303aTeHI;HBIX IpOrpamMmM, Hx

: anamaum K JKU3HM B OGIIECTBE, CO3AHNEe OGHOBBL AL OCO3HAHHOFO BLIGOpa "
| IIOCJI@)I}’IOII.IGTO OCBOEHHS IIpO(peCCHOHaJIBHHx o6paSOBaTenLHBIX TIPOTpamMM..

3. Bubimorexa- pYKOBO,IICTByeTCH B CBOGH  JEATENBHOCTH, d)e,z{epaﬂbHHMI/I-

3aKOHAMH, YKA3aMH H paCHOPH}KeHI/IﬂMI/I HPGBI/I)IeHTa Poccuiickoit depepauun,
HOCTaHOBHeHHHMH u paCIIOP}I}KeHHSIMH HpaBI/ITeHBCTBa Poccriickoit (I)ep;epauﬂn
PEIICHUSIMH. MPIHHCTepCTBa npocseinenyst Poccniickoi, (I)e;;{epanﬁﬁ YCTaBOM

- TBOY, HOJ’EO}KGHHGM 06 HHdgopMaL{HOHHo 6H6JIH0TeqH0M ueHTpe YTBep}KEeHHBIM

lIPIpeKTOpOM | ‘ | S LR . ,
4. Tlopsmok HOHBSOB&HHH HcrquaKaMH HH(bopMauHH nepequL OCHOBHHX yemyr

u. YCJ'IOBI/IH HX Hp@I{OCT&BHeHHﬂ OHpe,I{eHSIIOTCH TlonoxerneM H HpaBI/IJIaMH '

IONE30BAHUS 6H6III/IOTGKOH yTBep}K,B;eHHBIMH ,I[Hp&KTOpOM

5. Kopnyc HECeT OTBETCTBEHHOCTD 34 JIOCTyHHocTB | Kaqecmo 6H6}II/IOT6‘IHO-
, ﬁH@opMauHOHHoro o6c31y>KHBaHKﬂ 6H6HHOT€KI/I -

6. Opraﬁﬂsaum oﬁcnymmaﬁm yqaCTHHKOB 06pa30BaTeHBHOl"0 nponecca
HpOHSBOI{HTCS[ B COOTBETCTBHH. c 'OaBHIAME - TeXHUKH 6630HaCHOCTH no
_HpOTI/IBOHO}KapHI:JMK caHHTapHO rHrHeHmeCKHMH TpGGOBaHHﬂMK ' .

I1. OcHoBHBIE 322340 : .
9. OCHOBHEIMU 3aagamMi I/IH(bopMauHOHHo 6H6ﬂH0TetIH0ro HeHTpa STBISIOTCSE:

a) obecredenne yT-IaCTHKKaM OGp‘dSOB&TEJIBHOI‘O npouecca — OﬁyanOHIHMCSI
'Hez[aromqec:KHM paﬁOTHHKaM pO,H;I/ITeHHM (HHHM BaKOHHLIM Hpeﬂ;CTaBHTeJIﬁM)
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oOyuaroluxcs (anee — IMoib30BaTeNsIM) — J0CTyNna K WH(GOpMaIUH, 3HAHUSM,
uesiM, KyJbTYpPHBIM IIEHHOCTSM TIOCPEJICTBOM MCHOJIb30BAHUS OUOIMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB Ha PA3JIMYHBIX HOCUTENSIX: OyMaKHOM (KHMKHBIN
dbona, GoHA MNEepUOAMYECKUX U3JIaHUN); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE
CETH) U UHBIX HOCUTEISX;

0) BocnuTaHWE KYJBTYPHOTO W TPAXKIAHCKOTO CaMOCO3HAHUS, TIOMOIIL B
coLMaJIM3aIi 00y4YaroIIerocs, pa3BUTUU €r0 TBOPUECKOTO MOTEHIIMANA;

B) (QopMUpOBaHUE HAaBBIKOB HE3aBUCUMOTO OHOIMOTEYHOrO IMOJIb30BATENS:
oOy4YeHHe MOUCKY, 0TOOPY U KPUTHUIECKOH OIIEHKE MH(POPMAITUH;

I') COBEPIICHCTBOBAHUE MPEJOCTABISIEMBIX OHOIMOTEKOW YyCIyr Ha OCHOBE
BHEJIPEHUSI HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHH ©  KOMITBIOTEPHU3AIUU
OMOIMOTEYHO-MH(POPMAIIMOHHBIX  MPOLIECCOB,  (opMUpoBaHHE  KOMGDOPTHOI
OMOJIMOTEUHON CpEIbl.

II1. OcHoBHBIC PYHKIUH

10. Jlns peanu3zaiiuu OCHOBHBIX 3a71a4 HH(POPMAIIMOHHO-OUOIMOTEUHBIHN LIEHTP:

a) popmupyet pona 6MOIMOTEUHO-MH(OPMALIMOHHBIX PECYPCOB:

* KOMIUIEKTYET YHUBEPCATbHBIN (OHI YICOHBIMH, XyT0KECTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, TEAArOTHYECKUMU W HAYYHO-TIONMYJISAPHBIMH JOKYMEHTaMH Ha
TPaJAUIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSX UH(POPMAIIUK;

* monoyTHsIeT (PoHT MHGOPMAITMOHHBIMU pecypcaMu cetu HTepHeT;

0) cozmaeT HHGOPMAITMOHHYIO MPOYKIIHIO:

* OCYIIIECTBIIAECT aHATUTUKO-CUHTETUUECKYIO TIepepadoTKy HHPOPMAIIHH;

* OpraHm3yeT H BeJEeT CHpPaBOYHO-OMOIMOrpaduyYecKuil ammapar: KaTajloru
(anipaBUTHBIN, CHUCTEMATUYECKUI), KAPTOTEKH (CHCTEMAaTUYECKYI0 KapTOTEKY
cTaTeil, TeMaTH4eCcKre KapTOTEKH ), SJICKTPOHHBIN KaTaJor;

* pa3pabaTbiBacT pPEKOMEHJATeNIbHble OuOnanorpaduueckue Mmocooust (CHucKH,
0030phl, yKazaTelu U T.11.);

« o0ecrieunBaeT HHPOPMUPOBAHUE TOJIB30BaTeNei 00 HWHPOPMAIMOHHOMN
IPOYKIIHH;

B) ocyuiectBisger  auddepeHnupoBaHHOe — OMOIMOTEYHO-UH(OPMALIMOHHOE
oOcy>KMBaHUE O0yYarOIINXCS:

* oprau3yer oOydeHHe HaBbIKaM HE3aBHUCHMOTO OMOJMOTEYHOTO IOJIb30BATENS U
noTpeduTens nHGOpMaIINH, COACHCTBYET MHTETPAIIMN KOMIUIEKCA 3HAHUH, YMEHUN
1 HaBBIKOB PabOTHI ¢ KHUTOU U HH(pOpMaITUE;

* OKa3bIBacT MH(POPMAITMOHHYIO TMOICPKKY B PEIICHUU 3a7a4, BOZHUKAIOIIUX B
npoiiecce ux yueOHoM, caMo0o0pa30oBaTeIbHON U JJOCYTOBOM JEATEIIbHOCTH;

r) ocymectBisieT auddepeHnupoBaHHOe — OMOIMOTEUYHO-WH(DOPMAITMOHHOE
o0CTy>KMBaHHE MEeIarorndecKux pabOTHUKOB:

* BBIABISICT HWHQPOPMAIMOHHBIC TOTPEOHOCTH U YJIOBJICTBOPSET 3amlpOCHI,
CBsI3aHHBIC C 00YUCHUEM, BOCITUTAHUEM U 3]IOPOBBEM JICTEH;

* BRISIBJISIET MH(OPMAITMOHHBIE TTIOTPEOHOCTH U yIOBIETBOPSIET 3alIPOCHI B 00JIACTH
MeJaroruaeCKuX MHHOBAIMKM U HOBBIX TEXHOJIOTHI;



* COICHCTBYeT Mpo(ecCHOHAITBHON KOMIICTCHIIMH, ITOBBIIICHUIO KBATH(PHKAIUH,
IIPOBEJICHUIO aTTECTAINH;

e co3maeT OaHK TMEJarorMuecko WHGOpPMAIMM KaK OCHOBBI  CIMHOM
WH()OPMAITMOHHON CITY)OBI 0011e00pa30BaTEILHOTO YUPESKICHUSI, OCYIIECTBISCT
HAKOIIJICHHE, CHCTEMATHU3aIINI0 HHPOPMAIIUH TI0 TIPEAMETaM, pa3jeiiaM U TeMaM;

* OpraHM3yeT JOCTYNl K OaHKy TIeJaroruuyeckol WHGOpMAIMA Ha JIIOOBIX
HOCHTEJISX; TPOCMOTP DJICKTPOHHBIX BEPCHH IeIarOTMUSCKUX H3IaHHIA;

* OCYIIECTBIISIET TeKyluee mHpopmupoBanue (AHU HHOpMamu, 0030pbl HOBBIX
NOCTYIJIEHUH W nyOnukauuii), WH()OPMHUPOBAHHE PYKOBOJCTBA KopIlyca IO
BOIIPOCAaM YIIpaBJIEHUs1 00pa30BaTENIbHBIM IIPOLIECCOM;

* CIIOCOOCTBYET IMPOBEACHUIO 3aHATHM MO (HOPMUPOBAHMIO HHPOPMALMOHHOM
KYJbTYPBI;

n) ocymecTtBiusieT  auddepeHIMpoBaHHOe  OMOJIMOTEYHO-UH(POPMAITMOHHOE
oOcCTy’)KMBaHUE pOUTENEH (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUarOIIUXCS:

* YIOBJIETBOPSIET 3ampoChl TOJb30BaTelied U HHPOPMHUPYET O HOBBIX
NOCTYIJIEHUSIX B OMOJIMOTEKY;

* KOHCYJBTHUPYET IO BONPOCAM OpraHU3allid CEMEHHOIro UTEHMS, 3HAKOMUT C
uHdOopMaIuei o BOCIIUTAHUIO JIETEH;

* KOHCYJIbTUPYET IO BOMPOCaM YUEOHBIX M3AaHUM sl O0y4arOIUXCs.

IV. Opranusauus 1eiTeJIbHOCTH

11. MudpopManimoHHO-OUOINOTEYHBIN LIEHTP MO CBOEH CTPYKType IEIUTCA Ha
YUTAJIBHBIA 3aJI, OTAE] YYEOHUKOB M OTIEH METOAMYECKON JHUTEpaTyphbl IO
npeaMeTam.

12. bubaroreyHo-nHPOPMAIIMOHHOES OOCIYKHBAHKHE OCYIIECTBIIICTCS Ha OCHOBE
OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHM C yUYCOHBIM U
BOCIIMTATEIbHBIM IUTAHAMH, TIpOrpaMMaMH, IPOCKTAMH U IUIAHOM PaOOThI
OMOJINOTEKH.

14. B uensx oOecriedyeHuss MOJEpHU3alMA OUOIMOTEKHM B  YCJIOBHUSX
uHpopMaTuzauuu o0pa3oBaHUMs M B MpeAeliax CpelICTB,  BbIACISIEMbIX
yUpEeaUTENsIMU, KOPITyC 00eCTeunBaeT OMOINOTEKY:

* TrapaHTUPOBAHHBIM  ()MHAHCUPOBAHWEM KOMIUIEKTOBAHHUS  OHOJIMOTEYHO-
MH(GOPMAILIMOHHBIX PECYPCOB (B CMETE YUPEXKACHUS BBIBOJUTCS OTJEIBHO);

* HEOOXOJIMMBIMU CIY>KEOHBIMH U TPOU3BOACTBEHHBIMH TOMEIICHUSMUA B
COOTBETCTBHHM CO CTPYKTypod OHOJIMOTEKM W HOpPMAaTHBAMU 10 TEXHUKE
0€30MacHOCTH JKCIUTyaTalldd KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAKHOCTH,
3alBJIEHHOCTH  TIOMELIEHUs, KOPPO3HMOHHO-AaKTUBHBIX  TMPUMECEH  WIIH
AIEKTPOIPOBOISIIIICH MBLIN) U B COOTBETCTBUU ¢ TosioxkeHusiMu CaunlluH;

* TEJICKOMMYHUKAIMOHHOW W KONUPOBAIBHO-MHOXUTEIBHOM TEXHUKOM U
HEO0OXOIMMBIMU MTPOTPAMMHBIMU TIPOYKTaMU;

* PEMOHTOM U CEpPBHCHBIM OOCIY)XUBAaHHEM TEXHUKH U 00OpYyIOBaHUS
OMOJIMOTEKU;

* OMOMMOTEYHOM TEXHUKON U KAHIIEISIPCKUMH MPUHAIC)KHOCTSIMU.



15. Kopmyc cozmaeT ycnoBusl JUisi COXPaHHOCTH amlmapaTypbl, 00OpYIOBaHHS U
UMYIIECTBA OMOIHOTEKH.

16. OTBETCTBEHHOCTh 32 CHCTEMAaTUYHOCTh U KA4eCTBO KOMIUIEKTOBAHUS
OocHOBHOro (¢oHma OuOIMOTEKH, KOMIUIEKTOBaHHWE ydeOHoro ¢oHIa B
COOTBETCTBHUH C (pe/iepaibHBIMH MEPEUHAMU YUEOHUKOB U y4eOHO-METOTUIECKIX
U3JIaHUi, CO3/1aHne HEOOXOIMMBIX YCIOBUN NIJISI JESTEIBHOCTH OMOIMOTEKN HECET
JTMPEKTOP B COOTBETCTBUU C YCTABOM.

17. Pexum paboThl OMOIMOTEKH OMpEIeNsIeTcs 3aBeAYIOIUM OHOIMOTEKON
(bubmmoTekapeM) B COOTBETCTBUM C TIPABUIIAMHU BHYTPEHHETO PACIIOPSIIKA.

V. Yupasienue. lltarsl

18.  VYmpapnenue OUOTUMOTEKOM  OCYIIECTBISIETCS B COOTBETCTBHHM  C
3aKoHoAaTenbCcTBOM Poccuiickon denepannu u Y CTaBOM.

19. OOmee pyKOBOJACTBO JEATEIBHOCTHIO HH(GOPMAIMOHHO-OMOIMOTEYHOTO
LEHTPa OCYIIECTBIISIET AUPEKTOP.

20. PykoBoactBOo  MH(pOPMAIMOHHO-OMOIMOTEUHBIM LEHTPOM OCYILIECTBIISIET
3aBeAyrolmuid  OMONMOTEeKoM  (memaror-OmOJIMOTeKaph),  KOTOPBIM  HEceT
OTBETCTBEHHOCTh B TIPEJENax CBOCH KOMIETEHLUU Iepea OOIIEeCTBOM U
JUPEKTOpPOM,  OOydYaloIMMUCS, UX  pOAUTESIMM  (MHBIMM  3aKOHHBIMHU
IPEICTAaBUTEIISIMUA) 332 OPraHU3aLUI0 U PE3yNbTaThl JEATEIBHOCTH OMOIMOTEKH B
COOTBETCTBUM C (DYHKUHOHAJIBHBIMH OOS3aHHOCTAMH, IPETYyCMOTPEHHBIMU
KBATM(PUKAIMOHHBIMHU TPEOOBAHUSMU, TPYIOBBIM JIOTOBOPOM.

21. 3aBegyromuit  OubnuoTexkoi  (megaror-omOJIMOTEKaph)  Ha3HAYaETCA
JTUPEKTOPOM, MOXKET SBIISATHCS WIEHOM IE€JaroruuecKoro KOJJIEKTUBAa U BXOJAUTH
B COCTaB IEJJarOTMYECKOTO COBETa 00IIe00pa30BaTEILHOTO YUPEKICHUSI.

22. 3aenyrommii OubOamorekoil (memaror-OMOIMOTEKaph) pa3pabaTbiBaeT U
IpEJCTaBISIET JUPEKTOPY Ha YTBEPKIEHHUE CICAYIOUINE TOKYMEHTHI:

a) MOJIOKEHUE 0 OMOJIMOTEKe, MpaBUIa MOJIH30BAHUS OMOIMOTEKOM;

0) MJIaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJIOTUYECKYIO IOKYMEHTALIHIO.

23. [lopsiioKk KOMIUIEKTOBAHUS 1ITaTa OMOJIIMOTEKH PETJIAMEHTHPYETCSI YCTaBOM.
VI. IIpaBa u 0013aHHOCTH MH(POPMAIMOHHO-ONOJINOTEYHOT 0 LIEHTPA

26. PaboTHHKY OMOIMOTEKU UMEIOT MPABO:

a) CaMOCTOSITENIbHO BHIOMpPATh (OPMBI, CpeAcTBA W METOABl OMOIMOTEHHO-
MH()OPMAIMOHHOTO  OOCIY)KMBaHHUA 00pa30BaTEIbHOTO M  BOCIHUTATEIHLHOTO
MPOIIECCOB B COOTBETCTBUM C IIEJIIMA W 3aJjadaMH, yKa3aHHBIMH B YCTaBe W
MIOJIOKEHUU O OMOJIMOTEKE;

0) MNpPOBOAUTH B YCTAHOBJIEHHOM TIOPSJIKE  3aHATHS, YPOKH U KPYKKHU
OonbnmoTeuHo-o6ubaMorpaduyecKux 3HaHUM U UHPOPMATMOHHOW KYJIbTYpPHI;

B) PEKOMEHI0BATh HCTOYHUKN KOMIUIEKTOBAHUS WH(OPMALIMOHHBIX PECYPCOB;

I) U3bIMaTh W pEAIN30BBIBATH JOKYMEHTHl M3 (POHAOB B COOTBETCTBHH C
MHCTPYKIIMEHN N0 ydyeTy OubimoTedHoro poxa;



J) ONpEAeNiaTh B COOTBETCTBUM C TMpaBUJIaAMHU TIOJb30BaHUS  OMOIMOTEKOM,
YTBEP)KJICHHBIMU JTUPEKTOPOM, M TI0 COTJIACOBAHMIO C POAMTEIHCKUM KOMHTETOM
WIM TIONCYUTCIBCKUM COBETOM BHABI W pa3Mepbl KOMIICHCAIIMM yIepoa,
HAHECEHHOI'0O MOJIb30BaTEIIMU ONOINOTEKH;

C) HUMCTb e)KeFOI[HBIﬁ OTIIYCK B COOTBCTCTBHUH C JIOKAJIbHBIMHU HOPMATHBHBIMHU
adKTaMH,

) OBITH MPEICTABICHHBIMU K PA3IUYHBIM (hOpMaM MOOIIPEHUS;

3) y4acTBOBAaTh B COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu B
paboTe OMOJIMOTEUHBIX aCCOIMAIIUI U COIO30B.

27. PaGoTHUKH OMOIMOTEK 00S3aHBI;

a) o0ecne4yuTh MOJB30BATENSAM BO3MOXKHOCTH PAOOTHI ¢ HUH(POPMALMOHHBIMU
pecypcaMu OMOIMOTEKH;

0) uH(bOpPMUPOBATH MOJNb30BATENEH O BHUIAX MNPEAOCTABISEMBIX OHOIMOTEKOM
yCIIyT,

B) 00€CIIEUUTh HAYYHYIO OpTraHU3alnio (POHIOB U KaTajloroB;

r) (opmupoBaTh (POHIBI B COOTBETCTBUU C YTBEPKIACHHBIMH (penepaibHbIMU
NEPEYHSIMH YYEOHBIX W3JIaHHI, 00pa30BaTENIbHBIMH MPOTPAMMaMHM, UHTEPECAMH,
NOTPEOHOCTSIMM M 3alpocaMd  BCEX IMEPEUYMCICHHBIX BBIINIE  KaTEropui
M10JIb30BaTEIICH;

J1) COBEpILICHCTBOBATh HH(POpMaIMOHHO-OUOIHOrpaduyeckoe M OHUOIMOTEUHOE
o0cITy>KMBaHHE TI0JIb30BaTENIEeH;

€) obecneynBaTh COXPAHHOCTh MCIOJB30BaHUS HOCHTENEed HWH(OpManuu, ux
CHCTEMAaTH3aIHNIO, Pa3MEIICHUE U XPaHEHHE,

) o0ecreunBaTh PeKUM padoThl OMOIMOTEKU;

3) OTYUTHIBATHCS B YCTAHOBJIEHHOM MOPSAKE MEPE] TUPEKTOPOM;

1) TIOBBIIIATH KBATU(PUKALIUIO.

VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTe el HHPOPMALIUOHHO-0MOJIMOTEYHOTO
LHEeHTpa

28. ITonb30BaTeny UMEIOT MPABO:

a) TmnojydyaTh TMOJHYH UHPOpMalHMl O cocTtaBe OubamoreuHoro (oHna,
UH(OPMAITMOHHBIX PEeCypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIyrax;

0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTrpaduuecKM anmnaparoM OMOINOTEKH;

B) IOJIy4yaTh KOHCYJIbTAllHOHHYIO IOMOIIb B TOUCKE M BBIOOPE HCTOYHUKOB
uHdopmaIuy;

r) MoJydaTb BO BPEMEHHOE MOJb30BaHHE HAa a0OHEMEHTE W B UUTAIBHOM 3ajie
TIeYaTHbIC U3IaHUA U IPYTHUE UCTOYHUKU HHPOPMAIIHH;

11 ) IPOJJIeBATh CPOK MOJTH30BAHMSI IOKYMEHTAMU;

€) Tmody4yaTb  TeMmaruueckue,  (akTorpapuyeckde,  YTOUHSIOUIME U
oubnuorpaduyeckne CrpaBKu Ha OCHOBE (hoHIa OUOITMOTEKH;

) Y4aCTBOBATh B MEPONPUSITHUSIX, TPOBOJIUMBIX OMOIHOTEKOM;
3) oOpalaThecs A pa3petieHust KOH(QIUKTHON CUTyallH K TUPEKTOPY.



29. ITonp3oBarenu OUOJIMOTEKU O0A3aHBbI:
a) coOJIFOAaTh MPaBWJIa MOJIB30BAHUS OMOINOTEKOM;

0) OepexHO OTHOCUTHCS K MPOU3BEACHUSAM IedyaTH (HE BBIPbIBaTh, HE 3arudaTh
CTpaHHII, HE JIeJaTh B KHUTAaX MOAYEPKUBAHUS, IOMETKH), UHBIM JOKYMEHTAM Ha
Pa3IMYHBIX HOCUTENSX, 000PYAOBAHNIO, MHBEHTAPIO;

B) MOJJCPXKUBATHh MOPSATOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOJIMOTEKH, PACTIOJIOKEHUS KAPTOUEK B KaTajaorax u KapToTekax;

T') TIOJIb30BAThCS IIEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAMH TOJIBKO B TIOMEIICHUU
OMOJINOTEKHU;

) yOeauThCs TpU MOJYYEHUU JOKYMEHTOB B OTCYTCTBUHU J€(PEKTOB, a MpuU
oOHapyXeHun TmpouHDOpMUpPOBATH 00 O3TOM  pabOTHHMKA  OMOJIHMOTEKH.
OTBETCTBEHHOCTh 3a OOHApyXEHHbIC ACPEKThl B CAABAEMBIX JOKYMEHTaX HECET
MOCJIETHUH TOJIb30BATENb;

€) PpAacluChIBaTbCSI B UWUTATEIbCKOM (OpPMYJSIpe 3a KaxAbld IOJTYyYEHHBIN
JTIOKYMEHT;

) BO3BpallaTh JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;

1) MOJHOCTHIO PACCUUTATHCS ¢ OMOMMOTEKON MO UCTEUCHUH CPOKa OOYUEHHS WU
paboThI B KOpITYCE.

30. [Topsimok moab30BaHusl OMOIMOTEKOM:

a) 3amuch B OMOIMOTEKY OOYyYarOIIMXCSl MPOU3BOJIUTCS MO CIHMCOYHOMY COCTaBY
KJlacca, TMeJarorudecKuX W WHBIX pPa0OTHHKOB KOpIyca - B WHIWBHIYyAIBHOM
NopsiAKe, poAuTeneil (MHBIX 3aKOHHBIX MpEACTaBUTENEH) oOydaromuxcss — Mo
NacropTy;

0) mepeperucTpanus nojb3oBareyaei OMOIMOTEKH TPOU3BOUTCS €KETOTHO;

B) JIOKYMEHTOM, MOATBEPKIAIOIIUM IPABO MOJb30BAHUSI OUOIMOTEKOM, SBISETCS
YUTATENIbCKUN HOpMYIIsp;

') YUTATEeNbCKU PopMyIsap GUKCUPYET ATy BbIAAYM MOJIb30BATENIO TOKYMEHTOB
u3 (poHga OMOIMOTEKU U UX BO3BpAICHHS B OMOIUOTEKY.

31. ITopsmok 1moab30BaHUs A00HEMEHTOM:

a) TOJIb30BATEIM UMEIOT MPABO TMOJYYUTh HA JJOM M3 MHOTOTOMHBIX M3JIaHHUA HE
00Jiee OJJTHOTO JOKYMEHTOB OJJHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH TOJIb30BAHUS JOKYMEHTAMMU:

— yueOHUKH, yueOHbIE TOCOOUST — YUEOHBIN TOJ;

— Hay4YHO-TIOMYJISIpHAs, TO3HABaTeNIbHASA, XYJAO0XKECTBCHHAs JuTepatypa — 14
JTHEM;

— MEepUOANYCCKUE U3IaHUs, N3IaHUS TTOBBIIIICHHOTO CIipoca — 7 JTHEH;

B) MOJI30BATENIA MOTYT IIPOJJIUTh CPOK MOJIb30BAHMS IOKYMEHTaMU, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIb30BATEIICH.

32. Tlopsiaok Mojab30BaHUS YUTAIHHBIM 3aJI0M:

a) JOKYMEHTHI, TIpeIHA3HAYCHHBIC I paOOThl B YMTAIBHOM 3ajie, Ha PYKH HE
BBIJIAOTCS;



0) SHIMKIIONENH, CIPABOYHUKH, PEAKUE, LICHHBIE U UMEIOIIUECS B €JUHCTBEHHOM
AK3EMIUISPE TOKYMEHTHI BBIAIOTCS TOIBKO I paOOTHI B YUTATLHOM 3aJI€;

33. [Topsimok paboThl ¢ KOMIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE:

a) pabota C KOMIBIOTEPOM YYaCTHHKOB OO0pa30BaTeIbHOTO  Ipoliecca
MPOU3BOAMTCS MO TpaduKy, YTBEPKIECHHOMY IUPEKTOPOM U B TPUCYTCTBUU
COTpYIHHUKA OMOINOTEKH;

0) paspemiaercs paboTa 3a OJJHUM MEPCOHATBHBIM KOMIIBIOTEPOM HE OoJiee IBYX
YeJIOBEK OJJTHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM IMPOU3BOJIUTCS COTJIACHO YTBEPIKIACHHBIM CAaHUTAPHO-
TUTHCHUYECKUM TPEOOBAHUSM.



